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Education settings must be able to achieve the following controls as defined by the Department of Education. The Risk Assessment must be reviewed by Head Teachers point 
by point and where actions are implemented, they must be reworded if necessary, to show how the controls have been applied, add/amend for your school environment. The 
risk assessment should be reviewed at SLT and with the Governing Body and shared with all staff. The risk rating for  
each identified hazard and overall risk assessment must be considered and decided/changed to Low, Medium, or High by the school on how the school proceeds with the 
control measures and the wider opening of the school. 
 
The current Government guidance for detailed review to assist in your risk assessment links: https://www.gov.uk/government/publications/actions-for-schools-during-the-
coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance Separate guidance is available for:  
• Covid-19-early-years-and-childcare-closures      special-schools-and-other-specialist-settings         • Covid-19-maintaining-further-education-provision 
 

Description of Activity COVID 19 Secure School Risk Assessment Version 6.0 Review Dates ongoing 

Location Enter School Name   
Completed by S.Mcgregor, N.Ahmed, N.O’Brien, N.Akoo, P.Woods   

Date of Assessment 12 may 2021   
 

SECTION ONE: PREVENTION 

What are the hazards? Who & how might 
someone be harmed? What are you currently doing to control risks? 

Risk 
Rating 
L / M / 

H 

What else do you need 
to do 

 (if applicable)? 
Action by who / when?  

 
Date 

Completed 

(1. Minimise contact) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Staff, pupils, visitors 

coming into the school 

with symptoms of CV19 

causing severe 

infection/disease, 

sickness, and death 

1. Minimise contact with individuals who are required 

to self-isolate by ensuring they do not attend the 

school. When an individual develops coronavirus 

(COVID-19) symptoms or has a positive test.   

Pupils, staff and other adults must not come into the 

school if: 

• they have one or more coronavirus (COVID-19) 

symptoms symptoms-of-coronavirus 

• a member of their household (including someone in 

their  

L ● Updates and 
reminders to staff, 
students and parents 

● Maintaining a supply 
of PPE 

● Lateral Flow Tests 
distributed to all 
students and available 
for staff to collect. 
Should be conducted 
twice weekly. 

SBM and Relevant SLT 
Members 
 
Operations Manager 
 
Attendance Officer 
 
Medical Coordinator 
 
Premises and Cleaning 
Team 
 
 

Ongoing 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
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 support-bubble or childcare-bubble if they have one) 

has coronavirus (COVID-19) symptoms 

• they are required to quarantine having recently 

visited countries outside the Common Travel Area 

Uk Border control  

• they have had a positive test 

• have been in close contact with someone who tests 

positive for COVID-19 

 

2 They must immediately cease to attend and not 

attend for at least 10 days from the day after:  

 the start of their symptoms  

 the test date if they did not have any symptoms 

but have had a positive LFD or PCR test (if an 

LFD test is taken first, and a PCR test is then 

taken within 2 days of the positive lateral flow 

test, and is negative, it overrides the LFD test 

and the pupil can return to school)  

 

You must follow this process and ensure everyone 

onsite or visiting is aware of it. 

Anyone told to isolate by NHS Test and Trace or by 

their public health protection team has a legal 

obligation to self-isolate, but you may leave home to 

avoid injury or illness or to escape the risk of harm. 

More information can be found on NHS Test and 

Trace: how it works. 

3 If anyone in the school becomes unwell with a new 

and persistent cough or a high temperature, or has a 

https://www.gov.uk/guidance/making-a-support-bubble-with-another-household
https://www.gov.uk/guidance/making-a-childcare-bubble-with-another-household
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
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loss of or change in, their normal sense of taste or 

smell (anosmia), they you must: 

 send them home to begin isolation - the isolation 

period includes the day the symptoms started 

and the next 10 full days 

 be sent home and Advised to follow guidance for 

households with possible or confirmed 

coronavirus (COVID-19) infection, which sets 

out that they should self-isolate for at least 10 

days 

 and should arrange to have a test to see if they 

have coronavirus (COVID-19). 

4 Other members of their household (including any 

siblings and members of their support or childcare 

bubble if they have one) should self-isolate. Their 

isolation period includes the day symptoms started 

for the first person in their household, or the day their 

test was taken if they did not have symptoms, 

whether this was a Lateral Flow Device (LFD) or 

Polymerase Chain Reaction (PCR) test), and the 

next 10 full days. It remains essential that anyone 

who gets a positive result from an LFD result self-

isolates immediately, as must other members of their 

household, while they get a confirmatory PCR test. 

If a member of the household starts to display 

symptoms while self-isolating they will need to restart 

the 10 day isolation period and book a test.  

5 If anyone tests positive whilst not experiencing 

symptoms during the isolation period, they must 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
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restart the 10 day isolation period from they 

developed symptoms. 

6 If a pupil displays coronavirus symptoms or has a 

positive test, while at school they should avoid using 

public transport and wherever possible be collected 

by a family member. 

7 If a child is awaiting collection, they should be 

moved, if possible, to a room where they can be 

isolated behind a closed door, depending on the age 

and needs of the child, with appropriate adult 

supervision if required. Ideally, a window should be 

opened for ventilation. If it is not possible to isolate 

them, move them to an area which is at least 2 

metres away from other people. If they need to go to 

the bathroom while waiting to be collected, they 

should use a separate bathroom if possible. The 

bathroom must be cleaned and disinfected using 

standard cleaning products before being used by 

anyone else. PPE must be worn by staff caring for 

the child while they await collection if a distance of 2 

metres cannot be maintained (such as for a very 

young child or a child with complex needs). More 

information on PPE use can be found in the safe 

working in education, childcare and children’s social 

care settings, including the use of personal protective 

equipment (PPE) guidance. 

8 If a child in a boarding school shows symptoms, 

they should initially self-isolate in their boarding 

house (or the accommodation they stay in while at 

school). Most children will benefit from self-isolating 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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in their boarding house so that their usual support 

can continue. Others will benefit more from self-

isolating in their home. 

9 As is usual practice, in an emergency, call 999 if 

someone is seriously ill or injured or their life is at 

risk. Anyone with coronavirus (COVID-19) symptoms 

should not otherwise visit the GP, pharmacy, urgent 

care centre or a hospital, unless advised to.  

10 Any member of staff who has provided close 

contact care to someone with symptoms, even while 

wearing PPE, and all other members of staff or 

pupils who have been in close contact with that 

person with symptoms, even if wearing a face 

covering, do not need to go home to self-isolate 

unless: 

• the symptomatic person subsequently tests 

positive 

• they develop symptoms themselves (in 

which case, they should arrange to have a 

test) 

• they are requested to do so by NHS Test 

and Trace or the PHE advice service (or 

PHE local health protection team if 

escalated) which is a legal obligation 

• they have tested positive from an LFD or 

PCR test as part of a community or worker 

programme - if an LFD test is taken first, 

and a confirmatory PCR test is then taken 

within 2 days of the positive lateral flow test, 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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and is negative, it overrides the LFD test 

and the individual can return to school 

11 Everyone must wash their hands thoroughly for 

20 seconds with soap and running water or use hand 

sanitiser after any contact with someone who is 

unwell. The area around the person with symptoms 

must be cleaned after they have left to reduce the 

risk of passing the infection on to other people. See 

the COVID-19: cleaning of non-healthcare settings 

guidance. 

12 Public Health England has good evidence that 

routinely taking the temperature of pupils is not 

recommended as this is an unreliable method for 

identifying coronavirus (COVID-19 

(2. Face Coverings)  

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
pupils, visitors  

 

Lack of wearing face 

coverings and poor 

social distancing, 

Causing severe 

infection/disease, illness 

and death  

1 Based on the current state of the pandemic and the 

positive progress being made, it is no longer 

necessary to recommend the additional 

precautionary face covering measures put in place 

from the 8 March.  

2 From 17 May, in line with Step 3 of the roadmap, 

face coverings will no longer be recommended for 
pupils in classrooms or communal areas in all 
schools. Face coverings will also no longer be 
recommended for staff in classrooms.  

3 In all schools we continue to recommend that face 

coverings should be worn by staff and visitors in 
situations outside of classrooms where social 
distancing is not possible (for example, when 

moving around in corridors and communal areas).  

 
L 

● Communication 
with parents re. 
any updates to 
face coverings in 
school 

● Supply of face 
coverings if 
needed 

NAD/NJO – 
communications home 
 
M.West – on reception 
 
 

Ongoing  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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4 Where schools are delivering education and 

training, including extra-curricular activities and 

wraparound childcare, in a community setting (for 

example, library or community centre), staff and 

pupils will be exempt from the legal requirement to 

wear a face covering if they are in a private room or 

the premises has been exclusively hired for the sole 

use of its pupils and staff.  

5 The reintroduction (or continued use)  of face 
coverings for pupils, students or staff may be 
advised for a temporary period in response to 
particular localised outbreaks, including variants 
of concern. *****  

 

 In all cases, any educational drawbacks should be 

balanced with the benefits of managing transmission. 

The Local Action Committee structure 

(bronze/silver/gold) should be used in such 

circumstances to re-introduce the use of face 

coverings. Immediate outbreak response (at the level 

of individual settings or a cluster of settings) remains 

for local directors of public health to advise on.  

Children and young people aged 11 and over must 

still wear a face covering on public transport. In 

accordance with advice from PHE, they must also 

wear a face covering when travelling on dedicated 

transport to secondary school or college. This does 

not apply to children and young people who are 

exempt from wearing face coverings.  
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The use of face coverings may have a particular 

impact on those who rely on visual signals for 

communication. Those who communicate with or 

provide support to those who do, are exempt from 

any recommendation to wear face coverings in 

education settings or requirement in public places.  

 

Where our guidance recommends face coverings, 

transparent face coverings, which may assist 

communication with someone who relies on lip 

reading, clear sound or facial expression to 

communicate, can also be worn. Transparent face 

coverings may be effective in reducing the spread of 

COVID-19. However, the evidence to support this is 

currently very limited. Face coverings (whether 

transparent or cloth) should fit securely around the 

face to cover the nose and mouth and be made with 

a breathable material capable of filtering airborne 

particles.  

The main benefit from a transparent face covering is 

that they can aid communication, for example 

enabling lip-reading or allowing for the full visibility of 

facial expressions, but this must be considered 

alongside the comfort and breathability of a face 

covering which contains plastic which may mean that 

the face covering is less breathable than layers of 

cloth.  

More broadly, schools have a duty to make 

reasonable adjustments for disabled pupils and 

students, to support them to access education 
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successfully. The following is a non-exhaustive list 

which provides examples of possible adjustments 

where face coverings are recommended:  

the provision and effective use of assistive listening 

devices, such as radio aids  

an increased focus on the listening environment, 

minimising all unnecessary background noise - steps 

should be taken so that children with hearing loss are 

taught in classrooms with the best possible acoustic 

conditions  

allowing the use of speech-recognition apps on 

mobile devices and tablets in classrooms, taking into 

account possible variations in the effectiveness of 

such apps in different classroom situations  

additional communication support, including remote 

speech-to-text reporters or sign language 

interpreters  

 

Where appropriate, education settings should 

discuss with pupils and parents the types of 

reasonable adjustments that are being considered to 

support an individual.  

Face visors or shields can be worn by those exempt 

from wearing a face covering but they are not an 

equivalent alternative in terms of source control of 

virus transmission. They may protect the wearer 

against droplet spread in specific circumstances but 

are unlikely to be effective in preventing the escape 

of smaller respiratory particles when used without an 
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additional face covering. They should only be used 

after carrying out a risk assessment for the specific 

situation and should always be cleaned 

appropriately.  

Exemptions  

Where face coverings are recommended there are 

some circumstances where people may not be able 

to wear a face covering.  

This includes (but is not limited to):  

12  

people who cannot put on, wear or remove a face 

covering because of a physical or mental illness or 

impairment, or disability  

where putting on, wearing or removing a face 

covering will cause people severe distress  

people speaking to or providing assistance to 

someone who relies on lip reading, clear sound or 

facial expressions to communicate  

to avoid harm or injury, or the risk of harm or injury, 

to the wearer or others ‒ including if it would 

negatively impact on people’s ability to exercise or 

participate in a strenuous activity  

 

The same exemptions will apply in education and 

childcare settings and you should be sensitive to 

those needs, noting that some people are less able 

to wear face coverings and that the reasons for this 

may not be visible to others.  
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Access to face coverings  

Due to the use of face coverings in wider society, 

staff and pupils are already likely to have access to 

face coverings.  

You should have a small contingency supply 

available for people who:  

are struggling to access a face covering  

are unable to use their face covering as it has 

become damp, soiled or unsafe  

have forgotten their face covering  

 

Safe wearing and removal of face coverings  

You should have a process for when face coverings 

are worn within your school and how they should be 

removed, for example when pupils arrive at school 

wearing them. You should communicate this process 

clearly to pupils, staff and visitors and allow for 

adjustments to be made for those who may be 

distressed if required to remove a face covering 

against their wishes.  

Safe wearing of face coverings necessitates:  

cleaning hands before and after touching face 

coverings, – including to remove or put them on  

safely storing face coverings in individual, sealable 

plastic bags between use  

not touching the front of face coverings during use or 

when removing them  
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Where a face covering becomes damp, it should not 

be worn, and the face covering should be replaced 

carefully. Staff may consider bringing a spare face 

covering to wear if their face covering becomes 

damp during the day.  

If pupils arrive at school wearing a face covering you 

must instruct pupils to:  

not touch the front of their face covering when 

removing it  

 

 

dispose of temporary face coverings in a ‘black bag’ 

waste bin (not recycling bin)  

place reusable face coverings in a plastic bag they 

can take home with them  

wash their hands again before heading to their 

classroom  

 

Separate guidance is available on preventing and 

controlling infection, including the use of PPE, in 

education, childcare and children’s social care 

settings. 

(3. Hand hygiene) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Employees, agency, 
pupils, visitors  

 

Poor hand hygiene, 

1 COVID-19 is an easy virus to kill when it is on skin. 

This can be done with soap and water or hand 

sanitiser. You must ensure that pupils clean their 

hands regularly, including:  

 when they arrive at the school  

 when they return from breaks  

 
L 

● Awareness training, 
raising profile for 
school 
communications of 
the importance of 
hygiene 

● Sharing risk 
assessment 

N.Akoo/N.Jones - 
Communications 
 
S.Anderson – Medical 
 
T.Walker/P.S.Conneelly – 
Cleaning – NAD/NAH to 
discuss with premises team 
and cleaners 
 

ongoing 
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Causing severe 

infection/disease, illness 

and death  

 when they change rooms  

 before and after eating  

 

2 Consider how often pupils and staff will need to 

wash their hands and incorporate time for this in 

timetables or lesson plans.  

3 Staff working with pupils who spit uncontrollably 

may want more opportunities to wash their hands 

than other staff.  

4 Pupils who use saliva as a sensory stimulant or 

who struggle with ‘catch it, bin it, kill it’ may also need 

more opportunities to wash their hands.  

5 Continue to help pupils with complex needs to 

clean their hands properly.  

6 Frequent and thorough hand cleaning should now 

be regular practice. You should consider:  

 whether you have enough hand washing or 

hand sanitiser stations available so that all 

pupils and staff can clean their hands 

regularly  

 if you need to supervise hand sanitiser use 

given the risks around ingestion – skin 

friendly skin cleaning wipes can be used as 

an alternative  

 building these routines into school culture, 

supported by behaviour expectations and 

helping ensure younger pupils and those 

with complex needs understand the need to 

follow them  

● Educational training 
for Pupils on washing 
hands and hygiene 

● Regular checks on 
adequate stock of 
hand sanitiser across 
the school and anti-
bacterial soap by sinks 

● Cleaners aware of 
high frequency areas 
to clean regularly 

● hygiene posters put 
up in each classroom, 
toilets and by hand 
washing facilities. 

● Additional hand 
washing troughs have 
been installed in both 
playgrounds. 

M.Dow – PSHE 
 
N’Obrien – staggered 
timetable to allow for 
handwashing 
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(4. Respiratory hygiene) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

Poor respiratory 

hygiene,  

Causing severe 

infection/disease, illness 

and death 

1 The ‘catch it, bin it, kill it’ approach continues to be 

very important. Make sure enough tissues and bins 

are available to support pupils and staff to follow this 

routine. As with hand cleaning, you must ensure 

younger pupils and those with complex needs are 

helped to get this right, and all pupils understand that 

this is now part of how the setting operates.  

2 The e-Bug COVID-19 website contains free 

resources for schools, including materials to 

encourage good hand and respiratory hygiene. 

3 Some pupils with complex needs will struggle to 

maintain as good respiratory hygiene as their peers, 

for example those who spit uncontrollably or use 

saliva as a sensory stimulant. This should be 

considered in risk assessments in order to support 

these pupils and the staff working with them and is 

not a reason to deny these pupils face-to-face 

education. 

 
L 
 
 
 

● Awareness training, 
raising profile for 
school 
communications of 
the importance of 
hygiene 

● Sharing risk 
assessment 

● Educational training 
for Pupils on washing 
hands and hygiene 

● Regular checks on 
adequate stock of 
hand sanitiser across 
the school and anti-
bacterial soap by sinks 

● Cleaners aware of 
high frequency areas 
to clean regularly 

● SEND to support with 
high need students 

N.Akoo/N.Jones - 
Communications 
 
S.Anderson – Medical 
 
T.Walker/P.S.Conneelly – 
Cleaning 
 
M.Dow – PSHE 
 
SEND – to share and inform 
respiratory hygiene with 
those students who require 
additional support and to 
complete individual risk 
assessments for those with 
additional needs 
 

ongoing 

(5. Cleaning regime) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

 

Poor cleaning regime,  

Causing severe 

infection/disease, illness 

and death  

1 In line with the risk assessment and timetabling of 

the day, put in place and maintain an enhanced 

cleaning schedule. This should include: 

 more frequent cleaning of rooms or shared 

areas that are used by different groups 

 frequently touched surfaces being cleaned 

more often than normal 

 cleaning toilets regularly 

 encouraging pupils to wash their hands 

thoroughly after using the toilet 

 
L 

● Cleaning rota 
● Staff movement 

and bubbles 
● Equipment 

cupboards on 
each bubble floor 
to be cleaned 
daily 

● Basic cleaning 
supplies and 
anti-bacterial in 
each classroom  

● Individual toilet 
cubicles have 
been allocated to 

T.Walker/P.S.Conneelly – 
Cleaning 

 

ongoing 
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 if your site allows it, allocating different 

groups their own toilet blocks  

PHE has published guidance on the cleaning of non-

healthcare settings. covid-19-decontamination-in-

non-healthcare-settings 

This contains advice on the general cleaning 

required in addition to the existing advice on cleaning 

when there is a suspected case. 

students 
depending on 
the staggered 
timetable. 

 

(6. Minimise contact 
social distancing) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

 

Someone entering the 

school/workplace/offices 

with CV19 coming close 

to others, poor social 

distancing, mixing of 

groups, lack of infection 

control separation 

causing severe 

infection/disease and 

death 

1 Minimising contacts and mixing between people 

reduces transmission of COVID-19. This is important 

in all contexts, and you must consider how to 

implement this.  

2 You must do everything possible to minimise 
contacts and mixing while delivering a broad and 

balanced curriculum. The overarching principle to 

apply is reducing the number of contacts between 

pupils and staff. This can be achieved through 

keeping groups separate (in ‘bubbles’) and through 

maintaining distance between individuals. These are 

not alternative options and both measures will help, 

but the balance between them will change depending 

on the: 

 pupil’s ability to distance 

 layout of the building 

 feasibility of keeping distinct groups 

separate while offering a broad curriculum 

 

How to group pupils 

L ● Awareness training, 
raising profile for 
school 
communications of 
the importance of 
hygiene 

● Sharing risk 
assessment 

● Educational training 
for Pupils on washing 
hands and hygiene 

● Regular checks on 
adequate stock of 
hand sanitiser across 
the school and anti-
bacterial soap by sinks 

● Cleaners aware of 
high frequency areas 
to clean on an hourly 
basis 

● Students follow a 
staggered timetable 
and routes around the 
school according to 
bubbles 

 

N.Akoo/N.Jones - 
Communications 
 
T.Walker/P.S.Conneelly – 
Cleaning and Set-Up of 
Classrooms 
 
M.Dow – PSHE and sharing 
information with students 
 
Class Teachers – Adhering 
to and ensuring distance in 
classes and minimising the 
need for sharing, and 
keeping sharing within the 
bubbles 
 
SEND Coordinator – to 
support students with new 
changes and where close 
interaction is needed, 
ensure PPE is worn by staff 
members 
 
M.West – tracking of 
visitors and reminders of 
procedures 
 
A.Somad and Premises – 
checking with 
contractors/agencies to 

Ongoing  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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3 Consistent groups reduce the risk of transmission 

by limiting the number of pupils and staff in contact 

with each other to only those within the group. 

4 Maintaining distinct groups or ‘bubbles’ that do not 

mix makes it quicker and easier in the event of a 

positive case to identify those who may need to self-

isolate and to keep that number as small as possible. 

 

Larger Groups 

When using larger groups, the other measures from 

the system of controls become even more important 

to minimise: 

 transmission risks 

 the numbers of pupils and staff who need to 

self-isolate 

 

Younger pupils and those with complex needs will 

not be able to maintain social distancing and it is 

acceptable for them not to distance within their 

group. 

 

Using small groups can: 

 restrict the normal operation of education 

 present educational and logistical 

challenges 

 

You will need to consider: 

the cleaning and use of shared spaces, such as: 

ensure companies are covid 
compliant, and providing 
contractors with a copy of 
the school’s risk assessment 
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 playgrounds 

 boarding houses 

 dining halls 

 toilets 

 the provision of specialist teaching and 

therapies 

  

5 Assess your circumstances and try to implement 

‘bubbles’ of an appropriate size to achieve the 

greatest reduction in contact and mixing. Make sure 

this will not affect the quality and breadth of teaching 

or access for support and specialist staff and 

therapists. 

Whatever the size of the group, they should be kept 
apart from other groups where possible.  

 

6 Encourage pupils to keep their distance within 

groups. Try to limit interaction, sharing of rooms and 

social spaces between groups as much as possible. 

 

Both the approaches of separating groups and 

maintaining distance are not ‘all or nothing’ options 

and will still bring benefits, even if partially 

implemented. 

 

7 You may keep pupils in their class groups for most 

of the classroom time, but also allow mixing in wider 

groups for: 

 specialist teaching 
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 wraparound care 

 transport 

 boarding pupils who may be in one group 

residentially and another during the school 

day 

 

Siblings may also be in different groups. 

 

8 All teachers and other staff can operate across 

different classes and year groups to facilitate the 

delivery of the timetable and specialist provision. 

Where staff need to move between groups, they 

should try and keep their distance from pupils and 

other staff as much as they can, ideally 2 metres 

from other adults. Try to minimise the number of 

interactions or changes wherever possible. 

9 Measures within the classroom 

Maintaining a distance between people while inside 

and reducing the amount of time they are in face-to-
face contact lowers the risk of transmission.  

There is strong public health advice that staff in 

secondary schools maintain distance from their 

pupils, staying at the front of the class, and away 

from their colleagues where possible. Ideally, adults 

should maintain 2-metre distance from each other 

and from children. We know that this is not always 

possible, particularly when working with pupils with 

complex needs, or those who need close contact 

care.  
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Provide educational and care support for these 

pupils as normal, with other increased hygiene 

protocols in place to minimise the risk of 

transmission. 

Where possible, for example with older pupils with 

less complex needs who can self-regulate their 

behaviours without distress, they should also be 

supported to maintain distance and not touch staff 

and their peers. This will not be possible for the 

youngest children, and some children and young 

people with complex needs. It may also not be 

feasible where space does not allow it. Doing this 

where you can, even some of the time will help. 

When staff and pupils cannot maintain 
distancing, the risk can be reduced by keeping 
pupils in the smaller, class-sized groups. 

You should make small adaptations to the classroom 

to support distancing where possible. That should 

include seating pupils side by side and facing 

forwards, rather than face-to-face or side-on. It might 

also include moving unnecessary furniture out of the 

classroom to make more space. 

10 Measures elsewhere 

You should avoid large gatherings such as 

assemblies or collective worship with more than one 

group. 

When timetabling, groups should be kept apart and 

movement around the school kept to a minimum. 

While passing briefly in the corridor or playground is 

low risk, avoid creating busy corridors, entrances and 
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exits. Consider staggered break times and lunch 

times. Make sure you allow time for cleaning 

surfaces in the dining hall between groups.  

You should also plan how shared staff spaces are 

set up and used to help staff to distance from each 

other. 

You should minimise the use of staff rooms, although 

staff must still have a break of a reasonable length 

during the day. 

11 Measures for arriving at, and leaving the 
setting 

Consider staggered starts or adjusting start and 

finish times to keep groups apart as they arrive and 

leave. 

Staggered start and finish times should not reduce 

the amount of overall teaching time. A staggered 

start may include: 

 condensing or staggering free periods or 

break time but retaining the same amount of 

teaching time 

 keeping the length of the day the same but 

starting and finishing later to avoid busy 

periods 

You should consider how to communicate any 

changes to parents. Remind them about the process 

that has been agreed for drop off and collection, 

including not to: 

 gather at the gates 

 come onto the site without an appointment 
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12 Travelling to the setting 

Pupils and staff may use public transport where 

necessary, but we encourage them to walk, cycle or 

scoot to and from school wherever it is possible and 

safe to do so. Where pupils and staff need to use 

public transport, they should follow the safer travel 

guidance for passengers. 

The transport to schools and other places of 

education guidance requires those involved in the 

provision of dedicated transport to schools to identify 

the risks. You should adopt measures to address 

those risks in a way that works in the local 

circumstances. Distancing should be maximised and 

the mixing of groups should be minimised where 

possible and practical. 

People aged 11 and over must wear a face covering 

when travelling on public transport. In accordance 

with advice from PHE, they must also wear a face 

covering when travelling on dedicated transport to 

secondary school. People who are exempt do not 

need to wear a face covering. 

 

13 Other considerations 

Some pupils with SEND (whether with EHC plans or 

on SEN support) will need specific help and 

preparation for the changes to routine that these 

measures will involve. Staff should plan to meet 

these needs, for example using social stories. 
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To make sure pupils with medical conditions are fully 

supported, work with: 

 local authorities 

 health professionals 

 regional schools’ commissioners 

 other services 

Use individual healthcare plans to help pupils receive 

an education in line with their peers. In some cases, 

the pupil’s medical needs will mean this is not 

possible, and educational support will require 

flexibility. Further information is available in the 

guidance on supporting pupils at school with medical 

conditions. 

Specialists, therapists, clinicians and other support 

staff for pupils with SEND should provide 

interventions as usual. They, as well as supply 

teachers, peripatetic teachers or other temporary 

staff, can move between settings. They should 

ensure they minimise contact and maintain as much 

distance as possible from other staff. Such 

specialists will be aware of the PPE most appropriate 

for their role. Schools should consider how to 

manage other visitors to the site, such as 

contractors, catering staff and deliveries, as well as 

cleaning staff on site who may be working throughout 

the school and across different groups. This will 

require close co-operation between schools and the 

other relevant employers. 

You should have discussions with key contractors 

about the school’s control measures and ways of 
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working. They should ensure site guidance on 

physical distancing and hygiene is explained to 

visitors on or before arrival. Where visits can happen 

safely outside of school hours, they should. A record 

should be kept of all visitors with sufficient detail to 

support rapid contact tracing if required by NHS Test 

and Trace. 

As normal, you should engage with your local 

immunisation providers to provide routine 

immunisation programmes on-site, ensuring these 

will be delivered in keeping with the school’s control 

measures. These programmes are essential for 

children’s health and wellbeing and can also provide 

benefits for staff. 

Where a pupil routinely attends more than one 

setting on a part-time basis, for example, because 

they are dual registered at a mainstream school and 

a special setting, the settings should work through 

the system of controls collaboratively, enabling them 

to address any risks identified and allowing them to 

jointly deliver a broad and balanced curriculum for 

the pupil. Pupils should be able to continue attending 

both settings. While some adjustment to 

arrangements may be required, pupils in this 

situation should not be isolated as a solution to the 

risk of greater contact except when required by 

specific public health advice. 

14 Equipment 
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For individual and very frequently used equipment, 

such as pencils and pens, staff and pupils should 

have their own items. 

Classroom-based resources, such as books and 

games, can be used and shared within the bubble. 

These should be cleaned regularly, along with all 

frequently touched surfaces. 

Resources that are shared between classes or 

bubbles, such as sports, arts, and science equipment 

should be cleaned frequently. When sharing 

equipment between different bubbles, you should 

either: 

clean it before it is moved between bubbles 

allow them to be left unused for a period of 48 hours 

(72 hours for plastics) 

You will need to assess the ability to clean 

equipment used in the delivery of therapies, for 

example, physiotherapy equipment or sensory 

equipment. Determine whether this equipment can 

withstand cleaning and disinfecting between each 

use before it is put back into general use. Where 

cleaning or disinfecting is not possible or practical, 

resources will have to be either: 

restricted to one user 

left unused for a period of 48 hours (72 hours for 

plastics) between use by different individuals 

Outdoor playground equipment should be more 

frequently cleaned than normal. This also applies to 



Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

25 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

resources used inside and outside by wraparound 

care and out-of-school settings providers. 

Pupils should limit the amount of equipment they 

bring into school each day, including essentials such 

as: 

 lunch boxes 

 hats and coats 

 books 

 stationery 

 mobile phones 

Bags are allowed. 

Pupils and teachers can take books and other 

shared resources home, although unnecessary 

sharing should be avoided. Similar rules on hand 

cleaning, cleaning of the resources and rotation 

should apply to these resources. 

 

15 Parent pick-up and drop-offs 

We know that travel to school patterns differ greatly. 

If those patterns allow, schools should consider 

staggered starts or adjusting start and finish times to 

keep groups apart as they arrive and leave school. 

Staggered start and finish times should not reduce 

the amount of overall time children spend in school. 

A staggered start may, for example, include keeping 

the length of the day the same but starting and 

finishing later to avoid rush hour. 

Schools should consider how to communicate this to 

parents and remind them about the process that has 
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been agreed for drop off and collection, including that 

gathering at the school entrance and otherwise 

coming onto the site without an appointment is not 

allowed. 

(7 Keeping occupied 
spaces well ventilated) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Poorly ventilated areas, 

rooms, buildings, with 

no or insufficient 

ventilation causing 

severe infection/disease 

and death 

Once the school is in operation, it is important to 

ensure it is well ventilated and a comfortable 

teaching environment is maintained. 

This can be achieved by a variety of measures 

including: 

• mechanical ventilation systems – these are 

adjusted to increase the ventilation rate 

wherever possible, and checked to confirm 

that normal operation meets current 

guidance (if possible, systems should be 

adjusted to full fresh air or, if not, then 

systems should be operated as normal as 

long as they are within a single room and 

supplemented by an outdoor air supply) 

• natural ventilation – opening windows (in 

cooler weather windows should be opened 

just enough to provide constant background 

ventilation, and opened more fully during 

breaks to purge the air in the space). 

Opening internal doors can also assist with 

creating a throughput of air 

• natural ventilation – if necessary external 

opening doors may also be used (as long 

as they are not fire doors and where safe to 

do so) 

L ensuring natural 
ventilation of all spaces by 
opening windows/doors 

 

All Staff 
 
Premises – to ensure 
doors/windows are locked 
at the close of the school 
day and to maintain good 
levels of heating throughout 
the school 

ongoing 
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Further advice on this can be found in Health and 

Safety Executive guidance on air conditioning and 

ventilation during the coronavirus outbreak and 

CIBSE coronavirus (COVID-19) advice. 

To balance the need for increased ventilation while 

maintaining a comfortable temperature, the following 

measures should also be used as appropriate: 

• opening high level windows in preference to 

low level to reduce draughts 

• increasing the ventilation while spaces are 

unoccupied (for examples, between 

classes, during break and lunch, when a 

room is unused) 

• providing flexibility to allow additional, 

suitable indoor clothing. For more 

information see School uniform  

• rearranging furniture where possible to 

avoid direct drafts 

Heating should be used as necessary to ensure 

comfort levels are maintained particularly in occupied 

spaces. 

 

(8 Personal Protective 
Equipment) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Employees, agency, 
Pupils, visitors  

 

Lack of PPE for 

protection against CV19 

when dealing with 

1 The majority of staff in education settings will not 

require PPE beyond what they would normally need 

for their work. PPE is only needed in a very small 

number of cases, including: 

• where an individual child or young person 

becomes ill with coronavirus (COVID-19) 

L • ensuring 
adequate 
supplies of PPE 
are kept in 
school 

T.Walker/P.S.Conneelly – 
maintaining stock levels for 
the school in particular 
cleaning staff and medical 
staff 
 
S.Anderson – ensuring 
safety when dealing with 
appropriate cases 
 

ongoing 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.cibse.org/coronavirus-covid-19/coronavirus,-sars-cov-2,-covid-19-and-hvac-systems
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#school-uniform
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 pupils or staff with 

confirmed symptoms at 

school, causing severe 

infection/disease and 

death 

symptoms while at schools, and only then if 

a distance of 2 metres cannot be 

maintained 

• where a child or young person already has 

routine intimate care needs that involve the 

use of PPE, in which case the same PPE 

should continue to be used. Or performing 

aerosol generating procedures 

2 Read the guidance on safe working in education, 

childcare and children’s social care for more 

information about preventing and controlling 

infection, including when, how PPE should be used, 

what type of PPE to use, and how to source it. 

3 When working with children who cough, spit or 

vomit but do not have coronavirus symptoms only 

PPE that would be routinely worn, should be worn.  

SENDCO – in dealing with 
SEN and EHCP students 
 
 

(9 Promote and engage 
asymptomatic testing) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Lack of testing, or 

incorrect information 

leading to incorrect 

testing, causing severe 

infection/disease and 

death 

1 Rapid testing remains a vital part of our plan to 

suppress this virus. Schools should follow the 

guidance set out for their settings: 

• primary schools, school-based nurseries 

and maintained nursery schools 

• secondary schools and colleges 

• specialist settings 

 2 Asymptomatic testing  

COVID-19 asymptomatic testing in schools  

Rapid testing using Lateral Flow Devices (LFDs) 

helps to identify people who are infectious but do not 

have any COVID-19 symptoms. For secondary 

 
L 

• Distributing 
home test kits to 
all students in 
school 

• Staff are able to 
collect home test 
kits from the 
admin office 

• Logs are kept of 
lot number and 
expiry dates 

• Reminders of 
who in school to 
contact when 
positive result is 
read 

• Reminders of 
logging test 
results to 

Medical Coordinator/Admin 
Team/ Operations Manager 
 
HoYs and Form Tutors 
 
Attendance Officer 
 
Cover Manager 

Ongoing/half 
termly 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-for-staff-in-primary-schools-and-nurseries/rapid-asymptomatic-coronavirus-covid-19-testing-for-staff-in-primary-schools-school-based-nurseries-and-maintained-nursery-schools
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings/mass-asymptomatic-testing-in-specialist-settings
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school staff and pupils, we have moved to a home 

testing model. The lateral flow devices used have 

received regulatory approval from the MHRA for self-

use. Home test kits are available for all staff.  

Testing remains voluntary but strongly encouraged.  

Secondary school testing on-site through an 
Asymptomatic Testing Site (ATS)  

Secondary schools were asked to offer pupils testing 

at an on-site ATS from 8 March.  

Schools should retain a small ATS on-site so they 

can offer testing to pupils who are unable or unwilling 

to test themselves at home.  

Home testing  

Both pupils and staff in secondary schools will be 

supplied with LFD test kits to self-swab and test 

themselves twice a week at home. Staff and pupils 

must report their result to NHS Test and Trace as 

soon as the test is completed either online or by 

telephone as per the instructions in the home test kit. 

Staff and pupils should also share their result, 

whether void, positive or negative, with their school 

to help with contact tracing.  

Pupils aged 18 and over should self-test and report 

the result, with assistance if needed. Adolescents 

aged 12 to 17 should self-test and report with adult 

supervision. The adult may conduct the test if 

necessary. Children aged 11 attending a secondary 

school should be tested by an adult.  

Confirmatory PCR tests  

government 
portal 
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Staff or pupils with a positive LFD test result must 

self-isolate in line with the stay-at-home guidance. 

They will also need to arrange a lab-based 

polymerase chain reaction (PCR) test to confirm the 

result. If the PCR test is taken within 2 days of the 

positive lateral flow test, and is negative, it overrides 

the self-test LFD test and the pupil can return to 

school, as long as the individual doesn’t have 

COVID-19 symptoms. Those with a negative LFD 

test result can also continue to attend school and use 

protective measures.  

Specialist settings  

We recognise specialist settings will have additional 

considerations to take into account when delivering 

asymptomatic testing and additional guidance on 

testing in specialist settings has been published. We 

recognise that self-swabbing may cause significant 

concerns for some children and young people with 

SEND. Testing is voluntary and no child or young 

person will be tested unless informed consent has 

been given by the appropriate person.  

Symptomatic testing  

The asymptomatic testing programme does not 

replace the current testing policy for those with 

symptoms. Anyone with symptoms (even if they 

recently had a negative LFD test result), should still 

self-isolate immediately according to government 

guidelines.  

Those with symptoms are also expected to order a 

test online or visit a test site to take a lab-based 



Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

31 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

polymerase chain reaction (PCR) test to check if they 

have the virus.  

 

It remains imperative that the system of controls 

continues to be rigorously applied to enable the 

safest possible environment. The testing programme 

is an important addition to supporting leaders to 

maintain the continuity of education through the 

pandemic. 

RESPONSE TO ANY INFECTION  
(10. Test and trace) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Staff and others not 

taking tests or following 

isolation causing severe 

infection/disease and 

death 

Staff members, parents and carers will need to:  

 

 if they or their child has symptoms - the 

main symptoms are: book a test  

 

 a high temperature  

 

 a new continuous cough  

 

 a loss or change to your sense of smell or 

taste  

 immediately and not come to school if:  

 

 self-isolate  

 

 they develop symptoms  

 

 
M 

• Ensuring 
accurate 
attendance 
records are kept 
of all staff, 
students and 
visitors on site so 
those necessary 
to be made 
aware can be 
contacted 
immediately. 

 

L.Yeasmin – communication 
with parents  
 
S.Anderson – attendance 
records and communication 
with parents 
 
A.Somad – staff attendance 
records 
 
M.West and relevant staff – 
accurate visitor records 
 
HoY – to communicate with 
year groups 
 
Data Team and SBM – 
internal T&T 

ongoing 
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 they have been in close contact with 

someone who tests positive for COVID-19  

 

 anyone in their household or support or 

childcare bubble develops symptoms of 

COVID-19  

 

 they are required to quarantine having 

recently visited countries outside the 

common travel area  

 

 they have been advised to isolate by NHS 

test and trace or the PHE local health 

protection team  

 

 provide details of anyone they have been in 

close contact with, if they test positive for 

COVID-19 or if asked by NHS Test and 

Trace  

Booking a polymerase chain reaction (PCR) test 
through 119  

Anyone who displays symptoms of COVID-19 can 

and should get a test. Tests for symptomatic illness 

can be booked online through the NHS testing and 

tracing for coronavirus (COVID-19) website, or 

ordered by telephone via NHS 119 for those without 

access to the internet.  
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Essential workers, which includes anyone involved in 

education or childcare, have priority access to 

testing.  

All children and young people can be tested if they 

have symptoms. This includes children under 5, but 

children aged 11 and under will need to be helped by 

their parents or carers if using a home testing kit. 

Teenagers aged 12-17 will need to be supervised by 

an adult.  

Polymerase Chain Reaction (PCR) tests 
contingency supply  

Separate to the asymptomatic testing regime, all 

schools were sent an initial supply of 10 PCR test 

kits before the start of the autumn term in 2020. You 

can replenish these kits when they run out by making 

an order through the online portal. You should call 

the Test and Trace helpdesk on 119 if the kits that 

you have ordered have not arrived.  

 

Having a test at a testing site will deliver the fastest 

results for symptomatic cases. These PCR test kits 

are provided to be used in the exceptional 

circumstance that an individual becomes 

symptomatic and you believe they may have barriers 

to accessing testing elsewhere.  

You will need to decide how to prioritise the 

distribution of your test kits.  

These kits can be given directly to:  

staff  
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parents collecting a pupil who has developed 

symptoms at school  

 

These PCR tests kits will also help ensure that 

symptomatic staff can get a test. If they test negative, 

they can return to work as soon as they are well and 

no longer have symptoms of COVID-19.  

Further information on test kits for schools and 

further education providers is available.  

Ask parents and staff to inform you as soon as they 

get their results.  

NHS COVID-19 app  

The app is available to anyone aged 16 and over to 

download if they choose. For some young people, 

particularly some with SEND, parents will need to 

decide whether their use of the app is appropriate.  

This will mean that some pupils in year 11, and most 

pupils in years 12 and above will be eligible to use 

the app and benefit from its features.  

Staff members are also able to use the app.  

The guidance for schools and further education 

colleges provides information about how the app 

works and guidance for its use within schools in 

England. 

(11. Confirmed cases) 

 

Coronavirus  

(COVID-19) (CV19)  

Employees, agency, 
Pupils, visitors  

 

1 Swift action must be taken when someone tests 

positive for COVID-19. If someone who uses 

dedicated transport tests positive, local authorities 

 
H 

• Ensuring 
accurate 
attendance 
records are kept 
of all staff, 
students and 
visitors on site 

N.Ahmed – Liaising with 
health protection team 
 
A.Somad/T.Ahmed – 
timetables and records of 
those in contact 
 

ongoing 
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Someone entering the 

school/workplace/offices 

with CV19 

 

Causing severe 

infection/disease 

should work with schools and colleges to identify 

close contacts.  

2 Schools may receive support on this through the 

dedicated advice service introduced by PHE, which 

can be reached through the DfE helpline on 0800 

046 8687, or their PHE local health protection team if 

escalated. Based on their advice, people who have 

been in close contact with the person who has tested 

positive must be sent home and advised to self-

isolate immediately and for at least the next 10 full 

days counting from the day after contact with the 

individual who tested positive. It is a legal 

requirement for an individual to self-isolate if they 

have been told to do so by NHS Test and Trace.  

 

3 A risk assessment may be undertaken to 

determine this, but a close contact can be anyone 

who:  

 lives in the same household as someone with 

COVID-19 symptoms or who has tested positive 

for COVID-19  

 has had any of the following types of contact 

with someone who has tested positive for 

COVID-19 with either a PCR test or LFD test (if 

a confirmatory PCR test is negative, provided it 

was taken within two days of the positive LFD, it 

overrides the lateral flow test and close contacts 

can stop self-isolating):  

and contacting 
those necessary 
immediately 

 

T.Walker / P.S. Conneelly – 
Cleaning 
 
S.Anderson/ L.Yeasmin – 
communication with 
parents 
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• face-to-face contact including being coughed 

on or having a face-to-face conversation within 1 

metre 

• been within 1 metre for 1 minute or longer 

without face-to-face contact  

• been within 2 metres of someone for more 

than 15 minutes (either as a one-off contact 

or added up together over 1 day)  

• travelled in the same vehicle or a plane  

 

Whilst awaiting the confirmatory PCR result, pupils, 

students and staff and close contacts should 

continue to self-isolate.  

 

If someone who uses transport tests positive, the 

assessment is likely to take account of factors such 

as:  

 vehicle size  

 degree of face-to-face contact  

 length of time in close proximity  

 whether a Perspex screen is in place  

 

The advice service (or PHE local health protection 

team if escalated) will provide advice on who must 

be sent home and asked to self-isolate. To support 

them in doing so, we recommend you keep a record 

of pupils and staff in each group, and any close 

contact that takes places between pupils and staff in 

different groups (see section 6 of the system of 
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control for more on grouping pupils). This should be 

a proportionate recording process. You do not need 

to ask pupils to record everyone they have spent 

time with each day or ask staff to keep definitive 

records in a way that is overly burdensome.  

Where individuals are self-isolating and are within 

our definition of vulnerable, it is important that 

schools put systems in place to keep in contact with 

them, offer pastoral support, and check they are able 

to access education support.  

A template letter has been provided for you to send 

to parents of children asked to self-isolate. This can 

also be used for staff if needed. It is important that 

this letter is shared promptly with all parents of 

children that have been asked to self-isolate as this 

letter allows parents who are on a low income and 

unable to work from home to apply to their local 

authority for financial support under the Test and 

Trace Support Payment scheme. They will not be 

able to make an application without providing this 

letter as supporting evidence. You must not share 

the names or details of people with COVID-19 unless 

essential to protect others.  

Household members of those contacts who are sent 

home do not need to self-isolate themselves unless 

the pupil or staff member who is self-isolating 

subsequently develops symptoms. This is unless 

they have been told to self-isolate by NHS Test and 

Trace or their public health protection team, in which 

case they must self-isolate; this is a legal obligation. 
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If someone in a class or group that has been asked 

to self-isolate develops symptoms themselves within 

the 10 days from the day after contact with the 

individual who tested positive, they should follow 

guidance for households with possible or confirmed 

coronavirus (COVID-19) infection.  

They should get a test, and:  

if the test delivers a negative result, they should 

remain in isolation for the remainder of the 10-day 

isolation period - this is because they could still 

develop COVID-19 within the remaining days  

if the test result is positive, they should inform their 

school immediately, and must isolate from the day of 

onset of their symptoms and at least the following 10 

full days - their household should self-isolate starting 

from when the symptomatic person in their 

household first had symptoms and the next 10 full 

days, following guidance for households with 

possible or confirmed COVID-19 infection  

 

You should not request evidence of negative test 

results or other medical evidence before admitting 

children or welcoming them back after a period of 

self-isolation.  

Further guidance is available on testing and tracing 

for COVID-19.  

Reporting actual or suspected cases of COVID-19 
through the education setting status form  
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From 11 January, we asked you to resume 

completing the educational setting status form. From 

8 March, the form was amended to reflect wider 

opening. The data you supply helps the government 

monitor the impact of COVID-19 on schools.  

See guidance on how to submit the educational 

settings status form for more information.  

 

Provide the details of the person who has tested 

positive, along with the details of the relevant staff 

members you have identified as close contacts. If 

you do not have NHS Test and Trace Account ID for 

the person who has tested positive. 

(12. Outbreak) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices 

with CV19 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

(Contain any outbreak by following local health 
protection team advice) 

1 If schools have two or more confirmed cases within 

14 days, or an overall rise in sickness absence 

where coronavirus (COVID-19) is suspected, they 

may have an outbreak. You should call the dedicated 

advice service who will escalate the issue to your 

local health protection team where necessary and 

advise if any additional action is required. You can 

reach them by calling the DFE helpline on 0800 046 

8687 and selecting option 1 for advice on the action 

to take in response to a positive case.  

2 In some cases, health protection teams may 

recommend that a larger number of other pupils self-

isolate at home as a precautionary measure – 

perhaps the whole site or year group. If schools are 

 
H 

Liaising with the health 
protection team who will 
advise and guide on the 
processes to follow 

N.Ahmed – Liaising with 
health protection team 
 
A.Somad/T.Ahmed – 
timetables and records of 
those in contact 
 
N.Akoo/N.Jones – whole 
school communication 

Ongoing 
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implementing controls from this list, addressing the 

risks they have identified and therefore reducing 

transmission risks, whole school closure based on 

cases within the school will not generally be 

necessary, and should not be considered except on 

the advice of health protection teams or health and 

safety experts.  

Admitting children and staff back to the school 

3 Pupil or staff who tested positive for CV19 can 

return to their normal routine and stop self-isolating 

after they have finished their isolation period and 

their symptoms have gone  or if they continue to 

have only a residual cough or anosmia. This is 

because a cough or anosmia can last for several 

weeks once the infection has gone. If they still have 

a high temperature after 10 days or are otherwise 

unwell, you should advise them to stay at home and 

seek medical advice. 

4 In the vast majority of cases, parents and carers 

will be in agreement that a pupil with symptoms 

should not attend the school, given the potential risk 

to others. In the event that a parent or carer insists 

on a pupil attending the school, you can take the 

decision to refuse the pupil, if in your reasonable 

judgement, it is necessary to protect your pupils and 

staff from possible infection with CV19. Your decision 

needs to take into consideration in of all 

circumstances and current public health advice. 

SECTION 2: SCHOOL OPERATIONS  
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(13. Transport) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 Dedicated school transport, including statutory 
provision  

Pupils on dedicated school services do not mix with 

the general public on those journeys. This helps limit 

the number of other people with whom they come 

into contact.  

Local authorities are not required to uniformly apply 

the social distancing guidelines which are in place for 

public transport on dedicated school transport. 

However, social distancing should be put in place 

within vehicles wherever possible.  

Dedicated school services can take different forms 

and may include:  

 coaches regularly picking up the same 

pupils each day  

 minibuses  

 services which are used by different pupils 

on different days  

 services for pupils with SEND  

 

The precise approach taken will need to reflect the 

range of measures that are reasonable in the 

different circumstances.  

Do speak to the local authority or transport provider 

so that you understand the approach they are 

adopting. You might wish to request a copy of their 

updated risk assessment. It is important, wherever it 

is possible, that:  

 
L 

Akoo/N.Jones – 
communications 
 
All staff and PSHE – 
communication and 
behavioural change 

N Akoo/N.Jones – 
communications 
 
All staff and PSHE – 
communication and 
behavioural change 

ongoing 
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 social distancing is maximised within 

vehicles  

 pupils either sit with their ‘bubble’ on school 

transport, or with the same constant group 

of children each day  

 pupils clean their hands before boarding 

transport and again on disembarking  

 additional cleaning of vehicles is put in 

place  

 organised queuing and boarding is put in 

place  

 fresh air (from outside the vehicle) through 

ventilation, is maximised, particularly 

through opening windows and ceiling vents  

 

Pupils should not board home to school transport if 

they, or a member of their household, has had a 

positive test result or has symptoms of COVID-19.  

 

As described in the system of controls and in 

accordance with advice from PHE, children and 

young people aged 11 and over must wear a face 

covering when travelling on dedicated transport to 

secondary school.  

 

A face covering is a covering of any type which 

covers your nose and mouth. This does not apply to 

people who are exempt from wearing a face covering 

on public transport.  
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Do support local authorities in promoting the use of 

face coverings on school transport and help them to 

resolve any issues of non-compliance where 

appropriate.  

 

Further guidance on face coverings and transport to 

school and other places of education is available.  

 

In some circumstances, local authorities are 

providing additional dedicated school transport 

services to support capacity on public transport. 

Additional funding for local transport authorities is 

available for this purpose.  

 

2 Wider public transport  

In many areas, pupils normally make extensive use 

of the wider public transport system, particularly 

public buses. Public transport capacity continues to 

be constrained. Its use by pupils, particularly in peak 

times, should be kept to an absolute minimum.  

If possible, consider staggered start times to enable 

more journeys to take place outside of peak hours.  

Families using public transport should refer to the 

safer travel guidance for passengers.  

Encourage parents, staff and pupils to walk or cycle 

to school where possible.  
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(14. School Workforce) 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices 

with CV19 

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 School leaders are best placed to determine the 

workforce that is required in school, taking into 

account the advice set out in this section of the 

guidance for those staff who are CEV.  

Some roles, such as some administrative roles, may 

be conducive to home working, and you should 

consider what is feasible and appropriate.  

2 All staff must follow the system of controls to 

minimise the risks of transmission. Following the 

system of controls will reduce the risks to all staff 

significantly.  

3 You must explain to staff the measures you are 

putting in place to reduce risks and should discuss 

any concerns individuals may have.  

4 Staff who are clinically extremely vulnerable  

Some groups of people are at higher risk of severe 

illness from coronavirus. This group of people have 

been told directly by their GP or hospital clinician, or 

have received a letter, confirming that they are 

‘clinically extremely vulnerable’. See guidance on 

who is at higher risk from coronavirus, and protecting 

people who are clinically extremely vulnerable.  

Since the 1 April, those who are clinically extremely 

vulnerable (CEV) are no longer advised to shield. 

Updated advice is for the group to continue taking 

extra precautions to protect themselves, and to 

follow the practical steps set out in the CEV guidance 

to minimise their risk of exposure to the virus. Staff in 

schools who are CEV are advised to work from home 

 
L 

• Communications 
with staff 

• Individual risk 
assessments 
where required 

 

N.Ahmed/ HR Ongoing 
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where possible, but can attend their place of work if 

they cannot work from home.  

CEV individuals (over 18) were prioritised for 

vaccination in phase 1 before the general population 

and in line with the priority ordering set by the Joint 

Committee on Vaccination and Immunisation.  

5 Staff who are clinically vulnerable (CV)  

CV staff can continue to attend school. While in 

school they must follow the system of controls to 

minimise the risks of transmission.  

 

Staff who live with those who are CV can attend the 

workplace but should ensure they maintain good 

prevention practice in the workplace and at home.  

6 Pregnancy  

You will need to follow the specific guidance for 

pregnant employees because pregnant women are 

considered CV. In some cases, pregnant women 

may also have other health conditions that mean 

they are considered CEV, where the advice for 

clinically extremely vulnerable staff will apply.  

An assessment may help identify any additional 

action that needs to be taken to mitigate risks.  

Any risks identified at that point, or later during the 

pregnancy, in the first 6 months after birth, or while 

the employee is still breastfeeding, must be included 

and managed as part of the general workplace risk 

assessment. You must take appropriate sensible 

action to reduce, remove or control the risks.  



Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

46 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

As part of your risk assessment, you should consider 

whether adapting duties and/or facilitating home 

working may be appropriate to mitigate risks.  

You should be aware that pregnant women from 28 

weeks’ gestation, or with underlying health conditions 

at any point of gestation, may be at greater risk of 

severe illness if they catch COVID-19. This is also 

the case for pregnant women with underlying health 

conditions that place them at greater risk of severe 

illness if they catch COVID-19.  

We recommend that schools follow the same 

principles for pregnant pupils, in line with their wider 

health and safety obligations.  

Read more guidance and advice on COVID-19 and 

pregnancy from the Royal College of Obstetricians 

and Gynaecologists.  

7 Staff who may otherwise be at increased risk 
from COVID-19  

Individual CV19 risk assessments to be undertaken  

Current evidence shows that a range of factors mean 

that some people may be at comparatively increased 

risk from COVID-19.  

Staff who feel they may be at increased risk but who 

have not been identified as clinically extremely 

vulnerable can attend school as long as the system 

of controls set out in this guidance are in place. You 

should continue with an equitable approach to risk 

management for your workforce, recognising that 

staff may have a variety of baseline risks. Work 
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continues to build our understanding of what these 

baseline factors are and the increased risks they 

pose.  

There is further information available on who is at 

higher risk from coronavirus.  

Staff who live with those who may have 

comparatively increased risk from COVID-19 can 

attend the workplace where it is not possible to work 

from home.  

8 Supporting staff  

All employers have a duty of care to their employees, 

and this extends to their mental health.  

Make sure you have explained to all staff the 

measures you are putting in place. Discuss with all 

staff any changes in place as part of these 

measures.  

Some staff may remain anxious and you may need 

extra systems in place to support staff wellbeing.  

Education Support provides a free helpline for school 

staff and targeted support for mental health and 

wellbeing and the Our Frontline: Wellbeing toolkit for 

educators brings together a range of resources and 

support for staff.  

 

You may also find this list of mental health resources 

for parents, children, young people and staff useful 

when planning your approach.  

9 Staff deployment  
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You may need to alter the way in which you deploy 

your staff and use existing teaching and support staff 

more flexibly.  

You should ensure that you continue to have 

appropriate support in place for pupils with SEND. 

Any redeployments of staff should not be made at 

the expense of supporting pupils with SEND.  

You should discuss and agree any proposed 

changes in role or responsibility with members of 

staff, ensuring staff members have the appropriate 

skills, expertise and experience to carry out the work, 

and all appropriate checks are made if they are 

engaging in regulated activity (see part 3 of keeping 

children safe in education for further information).  

This includes making sure that for any interventions 

or care for pupils with complex needs:  

 safe ratios are met  

 specific training is undertaken  

 

You should be satisfied that staff have the 

appropriate skills, expertise and experience to carry 

out the work, and discuss and agree any proposed 

changes in role or responsibility with the staff.  

Staff who are not teachers may be deployed to lead 

groups or cover lessons, under the direction and 

supervision of a qualified, or nominated, teacher. 

This is covered under the:  
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Education (Specified Work) (England) Regulations 

2012 for maintained schools and non-maintained 

special schools  

the freedoms provided under the funding agreement 

for academies  

 

 

10 Supply staff and other temporary or 
peripatetic staff  

You can continue to use supply teachers and staff. 

We recommend using the Crown Commercial 

Service’s agency supply deal when hiring agency 

workers. This offers a list of preferred suppliers, who 

must provide transparent charging rates. You can get 

support by emailing 

supplyteachers@crowncommercial.gov.uk with your 

school’s requirements and contact details.  

Supply staff and other temporary or peripatetic staff 

can move between schools. Such staff and visitors 

must follow your school’s arrangements for 

managing and minimising risk based on the system 

of controls. They should also have access to 

information on the safety arrangements and be 

provided with this as soon as possible after the 

booking.  

This also applies to other temporary staff and 

volunteers working in schools such as:  

support staff working on a supply basis  
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peripatetic staff such as music tutors and sports 

coaches  

those working in before and after school clubs  

 

Mixing of volunteers across groups should be kept to 

a minimum, and they should adhere to the system of 

controls in place.  

You should include supply staff, and all temporary 

staff, in your communications, policies and 

processes for asymptomatic testing including 

provision of test kits where feasible.  

11 Other support including specialist staff  

Specialists, therapists, clinicians and other support 

staff for pupils with special educational needs and 

disability (SEND) can attend schools to provide 

interventions as usual where this is reasonably 

necessary, including where this requires them to 

move between settings.  

Volunteers may be used to support the work of the 

school, as would usually be the case. It is important 

that they are properly supported and given 

appropriate roles.  

Where you are using volunteers, continue to follow 

the checking and risk assessment process in the 

volunteer section of keeping children safe in 

education. Under no circumstances should a 

volunteer who has not been checked be left 

unsupervised or allowed to work in regulated activity.  
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Mixing of volunteers across groups should be kept to 

a minimum, and they should adhere to the system of 

controls in place.  

12 Recruitment  

You can continue recruiting members of staff.  

Where face-to-face meetings are necessary, you 

should share the school’s control measures in 

advance and make it clear to candidates that they 

must follow the system of controls that you have in 

place. This includes any requirements for wearing 

face coverings where social distancing cannot be 

managed safely.  

(15. Catering/ Kitchens) 

Main kitchen 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Use of contractors 

serving food and 

interacting in an unsafe 

manner causing severe 

infection/disease and 

death  

1 kitchen’s are fully open and normal legal 

requirements will apply about provision of food to all 

pupils who want it, including for those eligible for 

benefits-related free school meals or universal infant 

free school meals. 

School kitchens can continue to operate, but must 

comply with the guidance for food businesses on 

coronavirus (COVID-19). 

2 Ensure social distancing is in place for the kitchen 

and kitchen staff wherever possible, and ask to 

review the contract/contractor kitchen COVID-19 risk 

assessment 

3 Social distancing at the servery which is managed 

and monitored 

4 If the social distancing cannot be managed in this 

area a review of shielding/sneeze screens to be 

considered to protect the kitchen staff serving 

 
L 

• Adequate 
coverings, PPE 
and 
communication 
with the kitchen 
team 

NAD/ NAH/ Di ongoing 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
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5 Staff and pupils to be encouraged to wash their 

hands before / after eating for at least 20 seconds 

and frequently during the day 

6 Communication with contract company/service re 

COVID-19 sickness procedures in place to ensure 

that the school to be informed of any COVID-19 

related staff/agency sickness, without delay, 

including BC plan if the whole kitchen crew have to 

self- isolate, re Test and Trace planning  

7 Kitchen staff to follow the schools face covering 

implementation plan for zoned/identified areas such 

as corridors, stairwells, dining halls as some 

examples 

8 Follow the workforce testing of staff that regularly 

attend the school site following PH and government 

guidance on who is considered workforce staff 

9 Kitchen staff to wear face covering when serving 

and when in the dining hall ( a face visor is 

insufficient when worn without face covering) 

(16. Building / Estate) 

Building 

preparedness/Statutory 

compliance 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Poor management of 

the building and 

statutory compliance 

and poor infection 

control causing severe 

infection/disease and 

death 

1 Site area risk assessment has taken place to 

maximise the use of site and any associated 

available space 

2 Class sizes can return to normal and spaces used 

by more than one class or group can be cleaned 

between use.  

3 Following the risk assessment, we have completed 

some  adaptations to the site, such as additional 

wash basins, and removal of storage items to create 

larger spaces where necessary and able to do so 

L • Ongoing checks 
and 
communication 
with necessary 
staff in school 

Premises Team 
 
Class teacher 

ongoing 



Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

53 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

4 It is important that all the usual building checks are 

undertaken to make the school safe. If buildings 

have been closed or had reduced occupancy during 

the coronavirus (COVID-19) outbreak, water system 

stagnation can occur due to lack of use, increasing 

the risks of Legionnaires’ disease. Advice on this can 

be found in the guidance on legionella risks during 

the coronavirus outbreak. 

5 Additional advice on safely reoccupying buildings 

can be found in the Chartered Institute of Building 

Services Engineers’ guidance on emerging from 

lockdown. See also Keeping occupied spaces well 

ventilated in the System of Controls section. Advice 

on ventilation can be found in Health and Safety 

Executive guidance on air conditioning and 

ventilation during the coronavirus outbreak. 

6 Fire doors should NOT be propped open 

7 In classrooms, it will be important that schools 

improve ventilation (for example, by opening 

windows). 

8 Statutory compliance completed and up to date 

9 Temperature monitoring in place, including 

thermometers in classrooms/areas, to ensure the 

heating and thermal conditions are compliant, 

managed and monitored 

10 Fire risk assessments should be up to date, fire 

drills should be completed with the review of social 

distancing. Fire alarm/emergency lighting serviced 

and up to date.  

https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-outbreak.htm
https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-outbreak.htm
https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#ventilated
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#ventilated
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
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(17. Educational Visits) 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

Employees, agency, 
Pupils, visitors  

Causing severe 

infection/disease 

The government will only move from one step to the 

next when it is safe to do so and based on 4 tests.  

For that reason, all dates are indicative and subject 

to change. This advice has now been updated to 

reflect the Prime Minister’s announcement regarding 

Step 3. Advice will continue to be updated in line with 

the roadmap.  

Educational day visits  

In line with the roadmap, schools were able to 

resume educational day visits from 12 April.  

Any educational day visits must be conducted in line 

with relevant COVID-secure guidelines and 

regulations in place at that time. This includes 

system of controls, such as keeping children within 

their consistent groups and the COVID-secure 

measures in place at the destination.  

You should undertake full and thorough risk 

assessments in relation to all educational visits to 

ensure they can be undertaken safely. As part of this 

risk assessment, you will need to consider what 

control measures need to be used and follow wider 

advice on visiting indoor and outdoor venues. You 

should consult the health and safety guidance on 

educational visits when considering visits.  

Domestic residential educational visits  

In line with the roadmap, schools can undertake 

domestic residential education visits, from 17 May.  

 
L 

• Ensuring 
thorough risk 
assessments are 
completed and 
approved in 
advance of 
making any 
bookings 

N.Ahmed – EVC 
 
N.Akoo 
 
SLT Line Managers 
 
Headteacher 

Ongoing 
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Any domestic residential educational visits must be 

conducted in line with relevant COVID-19 guidance 

and regulations in place at that time.  

You should keep children within their consistent 

groups (bubbles) for the purpose of the visit.  

Risk assessment for residential educational 
visits  

Annex C of the operational guidance sets out the 

conditions that should be met when planning and 

undertaking a residential educational visit as part of 

Step 3.  

You should undertake full and thorough risk 

assessments in relation to all educational visits to 

ensure they can be undertaken safely. You should 

consider the principles set out in the system of 

controls and annex C to assure yourself that you are 

taking children into a safe environment.  

New bookings  

For new bookings, whilst there are still gaps in the 

traditional insurance market regarding COVID-19 

cancellation cover, schools should be able to secure 

appropriate travel insurance for other aspects of their 

visit.  

Given the likely gap in COVID-19 cancellation related 

insurance, schools considering booking a new visit 

are advised to ensure that any new bookings have 

adequate financial protection in place. 

Many providers are now offering no cost deferral to a 

later date or a full cash refund of all monies paid 
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against a new booking should a deferral not be 

acceptable. Other measures that may be available 

include:  

insurance backing of ‘COVID-19 guarantee’  

extended payment terms  

financial protection in case of insolvency  

membership of industry organisations  

 

You should speak to either your commercial 

insurance provider, the Risk Protection Arrangement 

(RPA) or an outdoor education adviser to assess the 

protection available and make sure it provides 

suitable protection in the event of a COVID-19 

related cancellation. If unsure contact organisations 

such as the British Insurance Brokers' Association 

(BIBA) or Association of British Insurers (ABI) for 

independent advice on insurance cover and options.  

International visits  

The government has now published red, amber and 

green list rules for entering England.  

Given the complexities attached to international 

travel at this stage of the pandemic, we recommend 

schools do not go on any international visits this 

academic year up to and including 5 September 

2021.  

The position beyond 5 September will be reviewed 

again in advance of Step 4.  

 



Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

57 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

(18.Transitional taster 
and open days) 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

Employees, agency, 
Pupils, visitors  

Causing severe 

infection/disease 

You should complete thorough risk assessments 

before running transitional, taster and open days to 

ensure that they are run in line with your system of 

controls and align with the advice contained within 

this guidance and the roadmap out of lockdown. 

Enter details here to include as an example 

1. Socially distancing in place  

2. Large well ventilated rooms used 

3. Hand hygiene in place 

4. Cleaning contact points/areas 

5. Reviewing risk based on road map and also 

infection rates, and variant concerns  

 
L 

• Ensuring 
thorough risk 
assessments are 
in place 

N.Ahmed 
 
N.O’Brien 
 
N.Akoo 
 
P.Woods 
 
A.Hoque 
 
N.Jones 

Ongoing 
 

(18. School 
Uniform/Winter months) 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 Uniforms do not need to be cleaned any more 

often than usual, nor do they need to be cleaned 

using methods which are different from normal. 

2 Schools should consider how pupil non-compliance 

is managed, taking a mindful and considerate 

approach in relation to parents who may be 

experiencing financial pressures. 

3 Increased ventilation may make school buildings 

cooler than usual over the winter months. While 

schools will want to maintain the benefits of their 

uniform, they may wish to consider allowing 

additional, suitable indoor items of clothing to be 

worn during the winter period in addition to the 

school’s current uniform. Where this occurs, schools 

should ensure that no extra financial pressure is 

placed on parents. 

L • Supplying of new uniform B.Siaw/ N.akoo/ 
L.ogunduyile 

ongoing 
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(19. Wraparound 
provision and extra-
curricular activity) 

 

Coronavirus  

(COVID-19) (CV19)  

with CV19 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

You should be working to resume all your before and 

after-school activities and wraparound childcare for 

your pupils.  

All parents may access wraparound and extra-

curricular provision for their children, without any 

restrictions on the reasons for which they may 

attend.  

You should continue to work closely with any 

external wraparound providers which your pupils 

may use to minimise mixing between children. This 

can be achieved by taking steps such as trying to 

keep children in consistent groups as described 

below.  

Where providers are offering organised activities for 

children, such as wraparound childcare or extra-

curricular activities are outdoors, this can currently 

happen in groups of any number.  

However, until 17 May (in line with Step 3 of the 

roadmap) if the provision is taking place indoors, and 

it is not possible to group children in the same bubble 

as they are in during the school day, providers 

should keep children in consistent groups of no more 

than 15 children and at least one staff member.  

From 17 May, in line with the commencement of 

Step 3 of the roadmap, where wraparound and other 

extra-curricular activities for children are taking place 

indoors, they will be able to take place in groups of 

any number. However, it remain important to 

continue to minimise mixing between children, where 

possible. This can be achieved by continuing to keep 

 
L 

• at present after 
school 
enrichment is 
taking place in 
year group 
bubbles 

N.Jones Ongoing 
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children in consistent groups every time they attend 

the setting. Smaller groups should be considered 

when it is not possible to do this. When considering 

appropriate group sizes it will be important to take 

into account factors such as the recommended 

occupancy levels of the premises you are operating 

from and levels of ventilation. For example, guidance 

for providers of grassroots sport and sport facilities 

recommends that the maximum occupancy of an 

indoor facility should be limited by providing a 

minimum of 100sqft per person.  

The guidance for providers who run community 

activities, holiday clubs, after-school clubs, tuition 

and other out-of-school provision for children may 

help you to plan extra-curricular provision, including 

appropriate group sizes.  

Where parents are using external childcare providers 

or out of school extra-curricular activities for their 

children, you should also:  

 advise them to limit their use of multiple out-

of-school settings providers, and to only use 

one out-of-school setting in addition to 

school as far as possible.  

 encourage them to check providers have 

put in place their own protective measures  

 send them the link to the guidance for 

parents and carers  

 

If you hire out your premises for use by external 

wraparound childcare providers, such as after-school 
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or holiday clubs, make sure these organisations 

have:  

 considered the relevant government 

guidance for their sector  

 put in place protective measures  

 

(20. Music and dance) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

You should continue teaching music, dance and 

drama as part of your school curriculum, especially 

as this builds pupils’ confidence and supports their 

wellbeing. There may, however, be an additional risk 

of infection in environments where singing, chanting, 

playing wind or brass instruments, dance or drama 

takes place.  

Singing, wind and brass instrument playing can be 

undertaken in line with this and other guidance, 

including guidance on working safely during COVID-

19 in the performing arts.  

Schools can continue to engage peripatetic teachers 

during this period, including staff from music 

education hubs. Further information on the music 

education hubs, including contact details for local 

hubs, is available at music education hubs published 

by the Arts Council England.  

Schools that offer specialist, elite provision in music, 

dance and drama should also consider this guidance 

alongside the guidance on the performing arts. 

Specialist provision delivered by further education 

(FE) providers or higher education (HE) providers 

L • Sufficient 
cleaning 
materials in 
classrooms and 
reminders in 
lessons 

 

PA Department Ongoing 
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should consider the respective DfE guidance for 

these sectors.  

Minimising contact between individuals  

The overarching objective should be to reduce the 

number of contacts amongst pupils, and between 

pupils and staff, including for rehearsal and 

performance. As set out in the system of controls, 

this can be achieved through keeping groups 

separate (in bubbles) and through maintaining social 

distance between individuals. These are not 

alternative options. Both measures will help, but the 

balance between them will change depending on the 

age of pupils, the layout of the building, and the 

feasibility of keeping groups separate from each 

other while offering a broad curriculum.  

If staff need to move between classes and year 

groups, they should try and keep their distance from 

pupils and other staff as much as they can, ideally 2 

metres from other adults.  

You should take particular care in music, dance and 

drama lessons to observe social distancing where 

possible. This may limit group activity in these 

subjects in terms of numbers in each group. It will 

also prevent physical correction by teachers and 

contact between pupils in dance and drama.  

Additionally, you should keep any background or 

accompanying music to levels which do not 

encourage teachers or other performers to raise their 

voices unduly. If possible, use microphones to 

reduce the need for shouting or prolonged periods of 
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loud speaking or singing. If possible, do not share 

microphones. If they are shared, follow the guidance 

on handling equipment and instruments.  

Performances  

If planning an indoor or outdoor face-to-face 

performance in front of a live audience, you should 

follow the latest advice in the working safely during 

COVID-19 in the performing arts guidance, which 

provides details of how to manage audiences as well 

as carry out performing arts safely. If planning an 

outdoor performance you should also give particular 

consideration to the guidance on delivering outdoor 

events.  

You may wish to still consider alternatives such as 

live streaming and recording performances, subject 

to the usual safeguarding considerations and 

parental permission.  

Singing, and playing wind and brass instruments 
in groups  

Singing, wind and brass playing should not take 

place in larger groups such as choirs and 

ensembles, or assemblies unless significant space, 

natural airflow and strict social distancing and 

mitigation can be maintained.  

When planning music provision, you should consider 

additional specific safety measures. There is some 

evidence that additional risk can build from aerosol 

transmission with volume and with the combined 

numbers of individuals within a confined space. This 

is particularly evident for singing and shouting, but 
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with appropriate safety mitigation and consideration, 

singing, wind and brass teaching can still take place. 

The government has published advice on safer 

singing.  

Playing outdoors  

Playing instruments and singing in groups should 

take place outdoors wherever possible. If indoors, 

consider limiting the numbers in relation to the 

space.  

Playing indoors  

If indoors, use a room with as much space as 

possible, for example, larger rooms, rooms with high 

ceilings are expected to enable dilution of aerosol 

transmission.  

If playing indoors, limit the numbers to account for 

ventilation of the space and the ability to social 

distance. It is important to ensure good ventilation. 

Advice on this can be found in Health and Safety 

Executive guidance on air conditioning and 

ventilation during the COVID-19 pandemic.  

Social distancing  

In the smaller groups where these activities can take 

place, schools should observe strict social distancing 

between each singer and player, and between 

singers and players, and any other people such as 

conductors, other musicians, or accompanists. 

Current guidance is that if the activity is face-to-face 

and without mitigating actions, 2 metres is 
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appropriate. Pupils should use seating where 

practical to help maintain social distancing.  

Seating positions  

Pupils should be positioned back-to-back or side-to-

side when playing or singing (rather than face-to-

face) whenever possible. Position wind and brass 

players so that the air from their instrument does not 

blow into another player.  

Microphones  

Use microphones where possible or encourage 

singing quietly.  

Handling equipment and instruments  

Measures to take when handling equipment, 

including instruments, include the following.  

Handwashing  

Require increased handwashing before and after 

handling equipment, especially if being used by more 

than one person.  

Avoiding sharing instruments and equipment  

Avoid sharing equipment wherever possible. Place 

name labels on equipment to help identify the 

designated user, for example, percussionists’ own 

sticks and mallets.  

If instruments and equipment have to be shared, 

disinfect regularly (including any packing cases, 

handles, props, chairs, microphones and music 

stands) and always between users, following 
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government guidance on cleaning and handling 

equipment.  

Instruments should be cleaned by the pupils playing 

them, where possible.  

Handling scores, parts and scripts  

Limit handling of music scores, parts and scripts to 

the individual using them.  

Suppliers  

Consider limiting the number of suppliers when hiring 

instruments and equipment. You should agree 

whose responsibility cleaning hired instruments is 

with the suppliers. Clean hire equipment, tools or 

other equipment on arrival and before first use.  

Equipment and instruments should be stored in a 

clean location if you take delivery of them before they 

are needed, and they should be cleaned before first 

use and before returning the instrument.  

Pick up and drop off points  

Pick up and drop off collection points should be 

created where possible, rather than passing 

equipment such as props, scripts, scores and 

microphones hand-to-hand.  

Individual lessons  

Individual lessons in music, dance and drama can 

continue in schools and organisations providing out 

of school childcare. This may mean teachers 

interacting with pupils from multiple groups, so you 

will need to take particular care, in line with the 

measures on peripatetic teachers.  



Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

66 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

In individual lessons for music, dance and drama, 

social distancing should be maintained wherever 

possible, meaning teachers should not provide 

physical correction. 

(21. Physical Education) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices 

with CV19 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

Physical activity in schools 

You have the flexibility to decide how physical 

education, sport and physical activity will be provided 

while following the measures in your system of 

controls. 

Pupils should be kept in consistent groups, sports 

equipment thoroughly cleaned between each use by 

different individual groups. 

You can hold PE lessons indoors, including those 

that involve activities related to team sports, for 

example practising specific techniques, within your 

own system of controls. 

For sport provision, outdoor sports should be 

prioritised where possible, and large indoor spaces 

used where it is not, maximising natural ventilation 

flows (through opening windows and doors or using 

air conditioning systems wherever possible), 

distancing between pupils, and paying scrupulous 

attention to cleaning and hygiene. This is particularly 

important in a sport setting because of the way in 

which people breathe during exercise. External 

facilities can also be used in line with government 

guidance for the use of, and travel to and from, those 

facilities. 

 
L 

● Identify which 
activities and 
fixtures are 
essential 

● Changing rooms 
will be closed 

 

J.Trueman – HoD PE to be 
aware of guidance and 
adhere to government 
guidelines, ensuring PE 
department follow suit 
M.Dow – PSHE/ tutor 
period times used to re-
iterate 

Ongoing  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance#system-of-controls
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance#system-of-controls
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Where you are considering team sports you should 

only consider those sports whose national governing 

bodies have developed guidance under the 

principles of the government’s guidance on team 

sport and been approved by the government such as 

sports on the list available at grassroots sports 

guidance for safe provision including team sport, 

contact combat sport and organised sport events. 

Indoor and outdoor competition between different 

schools can take place. 

Refer to: 

• guidance on grassroot sports for public and 

sport providers, safe provision and facilities, 

and guidance from Sport England  

• advice from organisations such as the 

Association for Physical Education and the 

Youth Sport Trust  

• guidance from Swim England on school 

swimming and water safety lessons 

available at returning to pools guidance 

documents 

• using changing rooms safely 

You can work with external coaches, clubs and 

organisations for curricular and extra-curricular 

activities. You must be satisfied that it is safe to do. 

Activities such as active miles, making break times 

and lessons active and encouraging active travel can 

help pupils to be physically active while encouraging 

physical distancing. 

https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers
https://www.gov.uk/www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities
https://www.sportengland.org/how-we-can-help/coronavirus
https://www.afpe.org.uk/physical-education/wp-content/uploads/COVID-19-Interpreting-the-Government-Guidance-in-a-PESSPA-Context-FINAL.pdf.
https://www.youthsporttrust.org/coronavirus-support-schools
https://www.swimming.org/swimengland/pool-return-guidance-documents/
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/providers-of-grassroots-sport-and-gym-leisure-facilities
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(22. First aid) 

  

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1The Health and Safety Executive published 

guidance on first aid during coronavirus (COVID-19) 

which will support local risk assessments and 

provides guidance for first aiders. It is clear that 

treating any casualty properly should be the first 

concern. Where it is necessary for first aid provision 

to be administered in close proximity, those 

administering it should pay particular attention to 

sanitation measures immediately afterwards 

including washing hands. 

After delivering any first aid 

• Ensure you safely discard disposable items 

and clean reusable ones thoroughly 

• Wash your hands thoroughly with soap and 

water or an alcohol-based hand sanitiser as 

soon as possible 

 
M 

First Aiders are aware of all 
process and protocols 

S.Anderson/ M Vella – 
Medical Lead 

Ongoing 

(24.  Staff room / 
kitchens) 

Kitchen staff  

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Poor infection control 

causing severe 

infection/disease and 

death 

1 Social distancing in place with signage  

2 Zip taps/Kettles to be cleaned  

3 Staff reminded with signage next to Zip taps NOT 

to allow their cups to touch the Zip tap  

4 Staff behaviour staying alert to others around them 

and keeping to the 2 metre rule as a minimum 

wherever possible 

5 Staff to wash their hands before / after eating for at 

least 20 seconds  

6 Staff to dispose of their food waste into the bins 

provided, and clean their cutlery and put away 

7 Staff not to share cups and cutlery  

 
L 

● Cleaning team – 
regular checks of 
communal areas 

● Staff to take 
accountability 

NAD/ Admin Team 
 
Premises/ Cleaners 
 
Staff 

Ongoing  

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
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8 Staff to be encouraged to go outside during breaks  

9 These areas to have an increased cleaning regime 

in place managed and monitored 

(25. Water fountains) 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices 

with CV19 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 Students using fountains to fill up bottles only – 

without touching nozzles. Signage in place.  

L Signage in place. Form 
tutors and staff on duty to 
ensure only bottles are 
being used 

NAD/Admin team Ongoing  

(26. Swimming pools) 

swimming 

Coronavirus  

(COVID-19) (CV19)  

 

Someone entering the 

school/workplace/offices 

with CV19 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 The swimming pool is currently closed due to 

ongoing maintenance 

L   To re-assess 
when 
swimming 
pool is re-
opened 

(27. Contingency 
planning) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 For individuals or groups of self-isolating pupils and 

pupils who are shielding following government 

advice, remote education plans are be in place.  

2 Government have published a contingency 

framework for the rare circumstances in which 

schools might need to revise their delivery models for 

a short period of time to help contain virus 

transmission within a community. Such measures will 

 
M 

● implement tiered 
approach and 
online learning 

Preparation of 
communications 

NKO/NAD/NAH/AJ/NJO Ongoing  

https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings


Juniper Health and Safety Service – School SLA Health and Safety - COVID-19 SCHOOL RISK ASSESSMENT May 2021  

70 
Covid-19 School Risk Assessment Juniper Ventures Health and Safety 12 May 2021 

be implemented in the fewest number of schools 

required, for the shortest time. 

3 Where a class, group or a small number of pupils 

need to self-isolate, or local restrictions require pupils 

to remain at home, we expect schools to have the 

capacity to offer immediate remote education. All 

pupils not physically unwell with coronavirus 

(COVID-19) but who are at home as a result of 

coronavirus (COVID-19) should have access to 

remote education by the next school day.   

(28. Science) 

 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 Science lessons and heads/leads should follow the 

specific COVID-science related CLEAPSS guidance 

and have detailed within this section or specific risk 

assessment  

http://science.cleapss.org.uk/Resource/GL343-

Guide-to-doing-practical-work-during-the-COVID-19-

Pandemic-Science.pdf 

 

 
L 

 
 

 A.Alim – HoD and attached 
SLT manager 

ongoing 

(29. Behaviour change / 
support / expectations) 

 

Coronavirus  

(COVID-19) (CV19)  

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 Assessment and implementation of ‘change 

management’ for behaviour, recognising that the 

school’s control measures for the virus is actually all 

based on human behaviour to manage, i.e. washing 

hands, respiratory health, cleaning, staying at home 

when have symptoms, staying at a distance, all of 

which requires training, support, guidance, 

correction, monitoring 

2 Staff need to make themselves be accountable for 

their own actions for hand and respiratory hygiene 

measures and actions, and social distancing control 

 
L 

● Notices and 
posters around 
school 

● Letters home to 
parents 

● Reminders 
during form 
times 

● Behaviour 
addendum 
updated and 
shared with all 
staff, students 
and parents. Can 
be downloaded 

NAD – N.Jones – signage, 
social media, website 
updates and letters home 
 
PSHE 
 
All staff 

Ongoing  
 
 

http://science.cleapss.org.uk/Resource/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.pdf
http://science.cleapss.org.uk/Resource/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.pdf
http://science.cleapss.org.uk/Resource/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.pdf
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measures, this should be a focus and support set up, 

where if you notice staff and or visitors/pupils not 

being COVID secure, you are able to ‘remind’ 

‘advise’ ‘correct’ to ensure the vital control measures 

are being completed  

3 A review of the school’s behaviour policy around 

the COVID-secure and risk management required, 

including what is expected and the consequences for 

poor unsafe behaviour 

from school 
website 

(30. Contractor / visitor) 

Contractors/Visitors/ 

Parents 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 Only necessary contractors to be allowed on site, 

and approved/authorised by managers, COVID-19 

risk assessments must be sent by contractors and 

reviewed, and works/visits agreed/authorised before 

the works/visits commence 

2 Agency staff and contractors to be inducted to the 

normal health and safety induction processes, 

including the current COVID-19 risk assessments 

and social distancing requirement, and promotion of 

hand cleaning and hygiene 

3 Pre-communicated to ensure a health check 

question-set is asked regarding any symptoms of 

COVID-19, and information given to them before 

they get to site on the social distancing and COVID-

19 management standards in place 

4 Normal risk assessment, method statements 

review, considering your own COVID-19 risk 

assessment to review if the works will compromise 

social distancing for others, such as increasing of 

 
L 

● Parents told to 
collect students 
from a location 
away from 
school gates and 
in open space 

● Communications 
with agency staff 
and essential 
visitors 

 

● A.Somad/line 
managers 
responsible for 
agency staff to 
brief on covid risk 
assessment 

● M.West/reception 
to ensure cv19 
questions are 
asked before 
visitors allowed 
on site 

● Premises – to 
ensure 
contractors 
adhere to risk 
assessment 

ongoing 
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numbers of people by contractors working in staff 

areas breaking the social distancing requirements 

5 Normal management and monitoring of contractor 

works, wellbeing on site 

6 School to assess to keep the parents off site and 

reduce the concerns of gatherings, this is a school-

based review/plan, supported by regular 

communication, assessing what gates and entrance 

points can be increased or used, using signage to 

remind parents of social distancing requirements and 

not to wait around together, school staff to ensure 

personal safety is assessed before going and 

directing parents to socially distance  

7 Contractors to follow the COVID-face covering 

management of the school, either implement that all 

visitor/contractors to wear face coverings, or in 

defined areas 

(31 Confirmed cases 
exposure at work not 
reported as RIDDOR) 

Coronavirus  

(COVID-19) (CV19)  

 

 

Employees, agency, 
Pupils, visitors  

 

Causing severe 

infection/disease 

1 An assessment of exposure to be completed for 

each confirmed case, the local PH team to be 

advised 

2 Enter details within the accident recording reporting 

forms such as Evolve or Accident medical tracker or 

paper based accident form, or LA online accident 

system, following your employer accident reporting 

procedures 

3 Inform Juniper with full details of confirmed covid-

19 case without delay 

 
H 

• Ensuring 
accurate 
attendance 
records are kept 
of all staff, 
students and 
visitors on site 
and contacting 
those necessary 
immediately 

 

N.Ahmed – Liaising with 
health protection team 
 
A.Somad/T.Ahmed – 
timetables and records of 
those in contact 
 
T.Walker / P.S. Conneelly – 
Cleaning 
 
S.Anderson/ L.Yeasmin – 
communication with 
parents 

ongoing 
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Overall Residual Risk for Activity (L / M / H):  

Level of Risk Suggested Action 
 

LOW 
 
Control measures are adequate but continue to monitor and review; ensure that they remain satisfactory and appropriate 

 
MEDIUM 

 
Control measures need to be introduced within a specified time period; continue to monitor and review  

 
HIGH 

 
Unless control measures can be immediately introduced to reduce the risk so far as is reasonably practicable, the task or activity should be suspended  
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Process flowchart for schools: What to do if there is a suspected or confirmed case of COVID-19 in school 

Scenario 1: Student or 
staff member develops 
symptoms of COVID-

19 (fever>37.8 OR 
continuous cough OR 
loss of taste and / or 
smell) while at home 

 

Scenario 2: Student or 
staff member develops 
symptoms of COVID-
19 (fever > 37.8 OR 

continuous cough OR 
loss of taste and / or 
smell) while at school 

 

Scenario 3: Household 
member of staff or 
student develops 

symptoms of COVID-
19 
 

Scenario 4: Staff 
member or student is a 

close contact of 
someone who has 
tested positive for 
COVID-19 OR has 
been identified via 
NHS test and trace 

AND has been told to 
self-isolate for 10 days 

 

 

STEP 1: 
Students to contact Attendance Officer 
(L.Yeasmin) to report that child has 
developed symptoms. Staff should 
contact Cover Manager (A.Somad) to 
report symptoms. School to advise that 
staff member or student should: 
Get a PCR test as soon as symptoms 
start via the NHS testing website or 
calling 119. 
Start isolating for 10 days (unless test 
result is negative) and should follow 
guidance for households with possible 
coronavirus infection 

 

School to: 
Follow guidance 

on cleaning 
Await test results 

(48-72 hours) 
 

Staff members 
or students 

can return to 
school if they 
are well, with 

no fever for 48 
hours 

 

Staff/ student to be sent to Medical Coordinator (S.Anderson). 
 
They will be sent home and advised to follow the guidance 
for households with possible coronavirus infection.   
S.Anderson will inform L.Yeasmin or A.Somad. 
That staff member or student should: 

Not return to school for at least 10 days and should follow 
guidance for households with possible coronavirus infection. 

Get tested as soon as symptoms start via the NHS testing 
website or calling 119 

 

 

The symptomatic 
household member should get tested 
and start isolating for 10 days. 

Student/ staff member to 
isolate for a period of 10 days (from 
when the household member started 
getting symptoms) until the symptomatic 
member of household receives result 
(Follow process from Step 1). 

 
The child or staff member  
must stay at home and not 
come to school, and should 
follow guidance for contacts 
of people with possible or 
confirmed coronavirus who 
do not live with the person 
including isolation for 10 
days and getting tested.  

 

 

 

  

Student to inform Attendance Officer (L.Yeasmin).  
Staff member to inform Cover Manager (A.Somad) 
L.Yeasmin and A.Somad to communicate with N.Ahmed (SBM). SBM to begin 
T&T: 

Contact DfE helpline 0800046 8687 (opt.1) 
Inform Stuart McGregor (H&S) and Tower Hamlets. 

 

POSITIVE 
 

Has the household 
member or student/ staff 
member tested positive 

for COVID-19? 
 

Does the 
student / staff 
member test 
positive or 

negative for 
COVID-19? 

 

 

NEGATIVE 
 

No further action. Staff member/ student can 
return to school. 

POSTIVE 
 

The DfE and the LA will work with the school to: 
Undertake a risk assessment 
Identify and notify close contacts (e.g. students and 

staff within the relevant ‘bubble’) of the need to follow 
guidance for contacts of people with possible or 
confirmed coronavirus who do not live with the person 
including isolation for 10 days  

Identify any further actions needed 
Headteacher (P.Woods): 

To communicate with parents/ staff 
appropriately following advice from DfE and TH. 

 

Any students or staff members who go on to develop symptoms 
should inform the school as soon as possible and the school should 

return to the start of this flowchart.  
Public Health England will work with the school to implement any 

further measures.  
After 10 days, if children or staff members do not develop symptoms, 

they can return to school. 

 

 

NEGATIVE 
 

 

 

 

 


